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3257 TAMU, 517 Blocker

College Station, TX 77843-3257
    Purchase request

Today’s Date: 

10/30/2009
Name : 



PURCHASE INFORMATION:
Vendor Name: 


Estimated Expense: 


Charge To Account: 

__________________________
Item(s) To Be Purchased (please itemize):

Justification For Purchase:
I certify the items purchased will be used only for          I approve this expenditure of funds from

legitimate University business purposes or                      the above account.

authorized incidental personal use.

___________________________________           _______________________________
Signature of person placing order                            Director or Dean’s Approval
Comments:
For Business Meals, please complete the following:

Who:

What:

When:

Where:

Why:









