College of Science Authorization to Hire a Faculty Member 
________________________, Department of __________, College of Science




Name

Startup Requirements:
 
	
	FY__
	FY__
	FY__
	Total

	
	Department Contribution
	Add’l Funds Required
	Department Contribution
	Add’l Funds Required
	Department Contribution
	Add’l Funds Required
	Department Contribution
	Add’l Funds Required

	Summer support* 

(# of months and total)
	
	
	
	
	
	
	
	

	Equipment
	
	
	
	
	
	
	
	

	Renovations
	
	
	
	
	
	
	
	

	Travel
	
	
	
	
	
	
	
	

	Moving
	
	
	
	
	
	
	
	

	Supplies
	
	
	
	
	
	
	
	

	Postdoc Salary* 
	
	
	
	
	
	
	
	

	Grad Student Stipends*
	
	
	
	
	
	
	
	

	Grad Student Tuition/Fees
	
	
	
	
	
	
	
	

	Staff technician salary*
	
	
	
	
	
	
	
	

	Staff support* 
	
	
	
	
	
	
	
	

	Other : Specify
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	



* Include fringes (figure at 28%)
Space:  Specify how space needs for this candidate’s program will be met.
Diversity:  

Summarize the diversity of this applicant pool and describe efforts made to identify members of 
underrepresented groups.

What was the value of each of these efforts in expanding the diversity of the applicant pool?


How was the applicant pool narrowed down to a short list, and what factors were used in the 
selection?


What were the main criteria used to decide whether or not to interview an individual on the short 
list?

Why was a particular individual on the short list extended an offer in preference to the other 
candidates?


To which of the remaining candidates on the short list would you make an offer if your first choice 
declines?

Were any exceptional candidates who would enhance the diversity of your department excluded from the short list because they did not fit the parameters of the current search? For each of these applicants, please provide a brief description of research and teaching expertise.

Submitted by:






Approved: _________________________

________________________  __________




H. Joseph Newton, Dean
      Head 




Date
Please submit to Dean’s Office with offer letter, Approval to Hire a Faculty Member form, and curriculum vitae.
